
INDIAN RED CROSS SOCIETY – TAMIL NADU BRANCH 

TENDER DOCUMENT – PROCUREMENT OF MULTI-FUNCTION LASERJET 

PRINTERS FOR MMU PROJECT 

Tender Reference No.: IRCS-TNB/PRINTER/2025/03 

Date of Issue: 23rd October 2025 

Last Date for Submission: 5th November 2025 

1. Introduction 

The Indian Red Cross Society, Tamil Nadu Branch (IRCS-TNB), invites sealed quotations 

from reputed and eligible vendors for the supply and installation of Multi-Functional 

LaserJet Printers (Printing and Scanning) for the MMU Project. 

2. Scope of Supply 

The successful bidder shall supply and install the Multi-Functional Devices (MFDs) as per 

the specifications mentioned below, along with all necessary accessories, installation, and 

warranty support at the designated location(s) of IRCS-TNB. 

3. Technical Specifications 

Parameter Specification 

Product Type Multi-Functional Device (MFD) – Printing 

and Scanning (LaserJet Type) 

Vendor Requirement From Top 5 Global Printer Vendors as per 

latest IDC report 

Print Technology LaserJet 

Functions Print, Scan, Copy 

Connectivity USB / Network Ready 

Supported Paper Size A4,Legal, Letter 

Print Speed Minimum 20 PPM (Black & White) 

Colour Type Black and White 

Print Resolution 600 x 600 dpi or higher 

Duty Cycle Minimum 2500-5000 pages per month 



Quantity 3 Nos 

Warranty (Years) 1 or 3 years (On-Site Warranty by OEM) 

4. Eligibility Criteria 

1. The bidder must be an authorized dealer or partner of the OEM. 

2. The bidder must have a valid GST registration and PAN number. 

3. The bidder must have experience in supplying printers or MFDs to government or 

reputed private organizations. 

5. Documents to be Submitted 

Vendors must attach the following along with their sealed quotation: 

- Company profile and contact details 

- Copy of company registration, PAN, and GST certificate 

- Authorization letter from OEM (if applicable) 

- Quotation with official company seal and signature 

- Filled Company Application Form (provided by IRCS-TNB) 

6. Submission Instructions 

1. Quotations must be submitted in a sealed envelope, duly signed and stamped with the 

official company seal. 

2. The envelope should be clearly marked: “Tender for Multi-Functional LaserJet Printer – 

IRCS-TNB/MMU Project”. 

3. Submit the sealed cover in the Quotation Collection Box located at: 

Indian Red Cross Society, Tamil Nadu Branch 

No. 32/50, Red Cross Road, Red Cross Building, 

Egmore, Chennai – 600008 

(Near Admin Department) 

4. Quotations sent by email or not properly sealed will be rejected. 

7. Evaluation Process 

Tenders will be opened on 5th November 2025. 

Evaluation will be conducted in two stages: 

- Technical Round – Verification of compliance with specifications and eligibility. 



- Financial Round – Opening of price bids for technically qualified vendors. 

Price discussions/negotiations will be held only after 5th November, and only if required by 

the Purchase Committee. 

8. Terms & Conditions 

1. The quotation validity should be a minimum of 30 days. 

2. Delivery of printers must be completed within 15 days from the issue of Purchase Order. 

3. The warranty shall be OEM on-site support only. 

4. Payment will be made after successful delivery and inspection. 

5. The Purchase Committee reserves the right to accept or reject any quotation without 

assigning any reason. 

9. Contact for Clarifications 

For any queries, contact: 

📧 [projectmmu@ircstnb.org] 

By Order of: 

General Secretary 

Indian Red Cross Society – Tamil Nadu State Branch 
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